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The Pre-School has a clear and structured procedure for managing accidents to ensure the safety and well-being of all of the children, complying with the health and safety regulations and the Early Years Foundation Stage (EYFS) framework. 
1. Preventative Measures
· Risk Assessments: Staff to regularly conduct risk assessments of the premises and activities to minimize accidents.
· Safe Environment: Ensure all toys, furniture, and equipment are safe and in good condition. Regular checks for hazards are to be done.
· Staff Training: Staff are trained in first aid, child protection, and health and safety procedures.
2. Immediate Action in Case of an Accident
· Stay Calm: The staff member who witnesses the accident should remain calm to reassure the child and others present.
· Assess the Situation: Quickly evaluate the severity of the injury or accident.
· Minor Injuries: For cuts, bruises, or grazes, administer first aid (e.g., cleaning and covering the wound,).  Staff must wear protective gloves when administering First Aid.
· Serious Injuries: If the injury is severe, such as a head injury, broken bone, or if the child loses consciousness, we will call 999 immediately for emergency assistance.
· Comfort the Child: Ensure the child feels safe and comforted while awaiting help or treatment.
3. Administer First Aid
· First Aid Kit: Ensure that a fully stocked first aid kit is readily available. Staff should use the kit to provide necessary care for minor injuries.
· Staff with First Aid Training: At least one staff member is trained in paediatric first aid will be present during sessions. Emma Brewer is the named First Aider.
4. Informing Parents/Guardians
· Notify the Parents: If a child is injured, the parents or guardians will be informed immediately. This will be done by phone, or through our My Montessori Child system, where all details will be documented.
· Provide Details: Parents will be given clear information about the nature of the accident, the steps taken to treat the injury, and any follow-up actions required.
5. Accident Record Keeping
· Accident Log: Every accident or incident will be documented in an accident log. This is recorded on My Montessori Child in the Need to know section under Accident/Incident/Medication/Intervention.

 These Include the following details:
· Date and time of the accident.
· Child’s name and age.
· Description of the accident.
· Actions taken (e.g.. what first aid provided, or emergency services called etc).
· Name of the staff member who handled the situation, witnessed the incident.
· Parent or guardian notified (time and details).
· Signatures: The parent/guardian should sign the accident log, confirming that they have acknowledged the accident/incident.
6. Follow-Up Actions
· Monitor the Child: We will continue to observe the child for any signs of complications after the incident, especially for head injuries or if the child seems unwell. We will call the parent/guardian for every head injury.
· Further Medical Attention: If any symptoms arise that require further attention, we will arrange for the child to see a doctor or call an ambulance to take them to the hospital. 
· Communication with Parents: We will keep the parents informed of any changes or concerns regarding their child’s condition.
7. Review and Improve
· Review the Incident: After an accident, we will review the situation to identify if there were any preventable factors or areas for improvement.
· Adjustments to Procedures: If necessary, we will make adjustments to safety practices or equipment to prevent similar incidents from occurring in the future.
8. Regulatory Requirements
· Notify Ofsted: Any serious accidents, particularly those requiring hospitalization, will be reported to Ofsted within 14 days.
· Safeguarding Procedures: If the accident involves safeguarding concerns, we will follow the preschool’s safeguarding policy and notify the appropriate authorities.
By following these procedures, we will ensure that we will meet the required safety standards, provide effective care in the event of accidents, and comply with regulations set out in the EYFS.
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