AN N\

Fledglings

COVID-19 RISK ASSESSMENT — 2 November 2020

Date of Comments/actions needed Action required
check
BUILDING
1 parent/carer per child to 02/11/2020 2 metre markings to be chalked onto the | Kelli to delegate —
drop off and pick up. pavement, around the fence boundary confirm when
towards, and up, Ringers Road. done
Parent/carer to social 02/11/2020 Kelli to enforce social distancing outside Ongoing
distance whilst queuing; no premises in line with pavement markers/
gatherings outside
before/after drop off.
Social distance queue 02/11/2020 No parents/carers allowed past boundary Ongoing —
marked outside for parents fence. enforced by
to stand and wait with child, teacher at gate
behind the front gate.
No parent/carer allowed 02/11/2020 No parents or carers will be allowed to Ongoing —
onto the premises unless by pass the gate to the premises except by enforced by
appointment, wearing a appointment and following guidelines. teacher at gate
mask, sanitising hand,
keeping at a safe distance
and leaving details for track
and tracing.
Teacher to escort child into | 02/11/2020 All children will be picked up by the Ongoing —
building. teacher responsible for their group at the enforced by
gate and escorted into the premises. teacher at gate
Child’s water bottle wiped 02/11/2020 Bottles will be sprayed with anti-viral Ongoing — done
on entering. spray and wiped dry with kitchen roll that by teacher
will be disposed of in a double-bagged responsible for
bin liner. that group.
No toys from home are 02/11/2020 Any toys will need to be retained by the Ongoing —
allowed into setting. parents or carers. enforced by
teacher at gate
Each child is escorted to 02/11/2020 Children will be taken by one of the All staff aware
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wash hands. teachers to wash their hands.
Soft furnishings, soft toys 02/11/2020 No cushions or furniture will be provided. Done. All staff
and extra equipment to be Fake grass and carpet will be rolled up aware.
removed from setting. and stored away.
Bins with lids to be placed 02/11/2020 After each session, bin bags will be placed | Kelli to enforce at
around setting, and rubbish into another bag, tied and disposed of in the end of each
to be double bagged. wheelie bin. Bin lids are to be sprayed session.
with anti-viral spray and wiped down.
Wheelie bin lids and handles are to be
sprayed with anti-viral spray and wiped
down
Hand sanitiser to be placed 02/11/2020 70% alcohol grade hand sanitiser bottles | Seana to arrange
throughout the setting. will be placed at the main gate, at all continued supply.
doorways outside and within the All staff to check
building, and in the kitchen. that bottles are
present.
Antiviral spray will be placed | 02/11/2020 Antiviral spray bottles will be placed at all All staff aware.
throughout, and readily doorways outside and within the Kelli to enforce
available for the staff in all building, in the kitchen and in both and replace.
areas. toilets.
Toilets, sinks, taps, door 02/11/2020 Antiviral spray will be used directly All staff aware.
handles, bannisters, light following the manufacturer’s Kelli to clean and
switches, tables and chairs instructions, then wiped with fresh keep record of
to be cleaned before and kitchen roll which will be disposed of in cleaning.
after session. one of the new bins. The same sheet of
kitchen roll cannot be used on more than
one item.
Equipment will be cleaned 02/11/2020 Antiviral spray will be used following the All staff aware.
before each day starts and manufacturer’s instructions then wiped Kelli to clean and
then during the session. At with fresh kitchen roll and disposed of in maintain record
the end of the session bin. of rotation.
equipment is cleaned again.
Open windows and prop 02/11/2020 Fresh air must circulate throughout the All staff aware.
open doors. building, even if children are kept Kelli to enforce.
outside.
We will conduct the majority | 02/11/2020 Unless the weather is very windy, we will All staff aware.

play outside.

continue to play under the canopy.

Kelli to enforce.
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Sun shielding and umbrellas | 02/11/2020 Additional umbrellas and gazebos will All staff aware.
and gazebos used to protect need to be strategically placed to provide
from sunlight. shade for each play area.
Stagger use of 02/11/2020 Only two children may be in the toilet at All staff aware.
toilets/washing hands to any time with adult supervision. Once Kelli to enforce.
keep from crowding (two those children have vacated the toilet
children & one adult at one area, it is to be sprayed and wiped with
time). antiviral spray and fresh kitchen roll. In
the event of a child requiring the toilet
immediately, the gent’s toilets can be
used but must be sprayed and wiped with
antiviral spray and fresh kitchen roll
immediately after use.
Stagger use of 02/11/2020 Staff are discouraged from spending time All staff aware.
staffroom/kitchen. in the kitchen except for food Kelli to enforce.
preparation.

Meetings with 02/11/2020 Meetings to be conducted within All staff aware.
parents/carers limited to guidelines. Kelli to enforce.
one parent or carer.
Meetings to be conducted in
a well-ventilated area,
visitor to wear mask,
sanitise hands and to keep a
safe distance. Visitors to be
signed in and details to be
taken.
End of session, children’s 02/11/2020 Hands washed in soap and water All staff aware.
hands will be washed and following staggered use of toilets. Bottles | Kelli to enforce.
water bottles wiped down. sprayed with antiviral spray and wiped

down with fresh kitchen roll which will be

disposed of in one of the new bins.

Children will be released to 02/11/2020 Children will be led by one of the All staff aware.
parent/carer waiting at the teachers to the gate to be met by the Kelli to enforce.
gate in social distance queue parent/carer.
system.
Cleaning of the premises 02/11/2020 Hard floor surfaces will be cleaned with a Cleaner to be

disposable mop head and antiviral
cleaner at the end of each session. Where
the premises are cleaned by third parties,

informed. Flash

Speed mop to be

provided to
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mop heads will be disposed of at the end
of each clean.

premises.

CHILDREN
Children showing symptoms | 02/11/2020 Links to the latest government All staff aware.
of any illness must not information will be updated on the Kelli to enforce.
attend. group’s website.
Parents/carers called 02/11/2020 Parents will be telephoned as soon as a All staff aware.
straight away if a child is child becomes unwell, or if a staff Kelli to enforce.
showing any symptoms. member has concerns about their health.
Ensure parent/carer contact | 02/11/2020 All iPads and telephones are on the All devices are up
details are up to date for fledglings iCloud account, ensuring to date.
current times. contact details are the same across all
devices used by staff.
Child with symptoms to be 02/11/2020 One of the teachers in will remain with Ensure
isolated from other children, the child with symptoms enabling the parent/carer
and one teacher to stay with other teachers to remain with the group. contact details
child until parent arrives. If another child becomes ill, they will join | are up to date for
the child already isolated from the group. current times.
Teacher dealing with child 02/11/2020 Staff are to wear the required gloves, All staff aware.
with symptoms to wear apron and mask when dealing with any Kelli to enforce.
protective equipment and to child who appears unwell. This is to be
clean equipment and area disposed of in one of the new bins once
where child has been. removed, and the staff member to wash,
disinfect themselves and the areas they
have been in. Hard surfaces are to be
cleaned with antiviral spray and kitchen
roll.
Parents and Preschool are to | 02/11/2020 Daily emails from Bromley with the latest All staff aware.

refer to the up to date
Government guidelines
regarding further action and
advice for a child showing
symptoms & referring to the
NHS website. Testing can be
arranged by calling 119, or
online at GOV.UK, (but
please check for current

government updates are being delivered
to all group devices and are to be
checked daily by all staff.

Kelli to enforce.
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Government advice).

Wash hands on entering 02/11/2020 All children are to wash their hands when All staff aware.
building. Repeated starting their session in line with the Kelli to enforce.
throughout the session and staggered use of the toilet facilities. Any
always after coughing or coughing or sneezing will necessitate
sneezing. immediate hand washing.
As per Government 02/11/2020 Children should avoid attending an All staff aware.
guidelines, children are additional preschool group or day nursery | Kelli to enquire
advised not to attend two where possible. Childminders are and enforce.
different settings. permitted.
During the warm weather, 02/11/2020 As play will be predominately outdoors, The designated
all children must have sun all children are to have sunscreen applied | teacher will check
cream applied before before attending the group. before accepting
entering the setting and children into the
labelled sunhats must be group.
worn.
Adults will practice regular 02/11/2020 The importance of hygiene measures will All staff aware.
reinforced language to be reinforced through play at each
children: Do not touch eyes, session.
mouth & nose. Practice
hand-washing techniques
and demonstrate coughing
into a tissue.
Snack time in small groups. 02/11/2020 Healthy snacks will be provided by the All staff aware.
Child to use own water adult. Water bottles will be refilled. Kelli to enforce.
bottle. No self-service and Children will not be allowed to help
milk will be provided by an themselves to snacks. Cups washed after
adult in cups. each snack time.
All children to follow 02/11/2020 If it becomes clear that the integrity of All staff aware.
guidelines and rules set in the guidelines are threatened by a child Kelli to enforce.
place. Any child unable to not following instructions, parents will be
follow rules will be contacted to remove their child from the
reassessed for further risk group. In the event that this happens for
issues e.g. children biting or a second time, we will not be able to
spitting at others. accept that child at any session for the

remainder of the term.
Children will be taken to 02/11/2020 At the end of each session, children will All staff aware.

wash their hands and water

need to wash their hands in line with the
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bottle wiped, before going
home.

staggered use of the toilets. Water
bottles will be wiped with antiviral spray

and clean kitchen roll which will be

disposed of in one of the new bins.

Kelli to enforce.

Children will be released to
parent/carer waiting at the
gate in the social distancing
queue.

02/11/2020

Children will be taken singly to their
parents or carers who will be waiting
alongside the boundary fence.

All staff aware.
Kelli to enforce.

Closure of the group.

02/11/2020

Where a family member of a child
becomes unwell with COVID-19, a report
will be made to Bromley Early Years and a
referral to NHS Track and Trace who will
determine whether the group can remain
open. In the event that the advice given is

to close, we will remain closed for 14
days a per government guildlines.

All staff aware.

STAFF

Staff to wash hands on
arrival.

02/11/2020

All staff will wash their hands in the
gent’s toilets on arrival. The door handle
to open the door on exit must be opened

with a clean sheet of kitchen roll, to be
disposed of in one of the new bins.

All staff aware.
Kelli to check and
enforce.

Only one member of staff to
be in kitchen at a time.

02/11/2020

No more than one staff member can be in
the kitchen at any time.

All staff aware.
Kelli to check and
enforce.

Make own drink during
break time.

02/11/2020

If the kettle is used, it is to be wiped with

antiviral spray after use, and the kitchen

door must be opened with a clean sheet

of kitchen roll, to be disposed of in one of
the new bins.

All staff aware.
Kelli to check and
enforce.

Social distancing at all times
from other staff members
and parent/carers.

02/11/2020

Staff will ensure they do not come closer
than 2 metres to each other. Outside, this
is easy to maintain. Indoors, it means
waiting to let others pass where
necessary.

All staff aware.
Kelli to check and
enforce.

Parent meetings.

02/11/2020

Meetings limited to one parent/carer in
ventilated area, with all parties wearing a

All staff aware.
Kelli to check and
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mask, hands sanitised and socially
distanced.

enforce.

Wipe down staff toilet door
handles, flush, light switch
after use.

02/11/2020

Antiviral spray will be used on all light
switches, toilet flushes and door handles,
wiped down with a clean sheet of kitchen

roll, to be disposed of in one of the new
bins.

All staff aware.
Kelli to check and
enforce.

Use staff iPad for recording
changing/accidents etc,
wipe down before and after
use.

02/11/2020

Antiviral spray will be used on iPads when
handled by a different user, wiped down
with a clean sheet of kitchen roll, to be
disposed of in one of the new bins. iPads
must be similarly cleaned after use.

All staff aware.
Kelli to check and
enforce.

Use PPE provided when
changing child/or if child
becomes unwell.

02/11/2020

Gloves, facemasks and an apron must be
worn by staff when changing a child or
attending to an unwell child.

All staff aware.
Kelli to check and
enforce.

Staff to face child away from
them when changing.

02/11/2020

To minimise the risk of airborne droplets,
children will face away from staff
members when being changed.

All staff aware.

To be responsible for and
cleaning toys and
equipment. A deep clean
given at the end of each
session.

02/11/2020

Toys and equipment will be cleaned by
staff, and all equipment will be
thoroughly cleaned with antiviral spray at
the end of each session.

All staff aware.

Wash and sanitise own
hands at regular intervals
during the day and before
leaving premises.

02/11/2020

Staff will wash their hands with soap and
water at regular intervals, as well as
applying hand sanitiser from one of the
sanitiser stations around the premises.

All staff aware.

This risk assessment was undertaken by Daniel Mahony whose role within Fledglings Montessori

Pre-School is an Administrator

The assessment was undertaken on: 2 November 2020

The assessment will be reviewed on: 4 January 2021
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