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1. Aims and Objectives
The purpose of this policy is to:
· Ensure the safety and well-being of all children, staff, and visitors during a fire or evacuation.
· Outline the procedures to be followed in case of fire or emergency evacuation.
· Meet statutory requirements and regulations regarding fire safety.
· Minimize risks and hazards related to fire safety in the preschool environment.
2. Legal and Regulatory Compliance
The preschool adheres to the following:
· The Regulatory Reform (Fire Safety) Order 2005.
· Health and Safety at Work Act 1974.
· Ofsted requirements for safety and well-being.
· Fire Risk Assessment as required by law.
· Staff training in fire safety, including half termly fire drills.
3. Fire Prevention Measures
· Fire Safety Equipment: Regular checks and maintenance of fire alarms, extinguishers, emergency lighting, and fire exits.
· Electrical Safety: Checks to ensure all electrical systems are safe, with regular inspections.
· Fire Risk Assessment: A comprehensive assessment to identify potential fire risks in the preschool and corrective actions taken.
· No Smoking Policy: Clear guidelines to prevent smoking near the building or hazardous areas.
4. Evacuation Plan
· Emergency Evacuation Procedure: In the event of a fire or the need to evacuate the setting for any other reason, the following procedure will be adhered to: A whistle will be blown to alert the children and adults present in the setting. The fire exits are clearly labelled. Children and staff will evacuate the setting in a calm and orderly manner, taking the exit further away from the fire and meet at the assembly point. The management will check the toilets and hall before leaving the setting. Management will call the register. The evacuation practices will be timed and recorded on the My Montessori Child system. The management will contact the emergency services in the event of a real fire. Parents will be contacted in a real emergency and will be told where to collet their children from. Meeting areas are: on the footpath opposite the meeting house, or at the tennis courts if we need to get right away from the building.
· Assembly Points: Safe designated assembly areas outside the building, far enough from the premises to avoid danger. Children will be taken to the central library in the event of a real fire or other emergency. 
· Evacuation Routes: Fire exits are clearly marked and escape routes accessible to everyone, including children and visitors with disabilities.
· Staff Roles: Designated staff members (Emma or Sue) are responsible for ensuring everyone evacuates the building safely.
· Child Supervision: Procedures for ensuring all children are accounted for during evacuation. A headcount will be performed at the assembly point.
· Visitors: Procedures for ensuring any visitors to the setting are escorted and accounted for during an evacuation.
5. Fire Drills
· Frequency: Fire drills will be conducted regularly (at least once every half term).
· Procedure: Staff will be familiarised with the procedure and know their responsibilities during the drill.
· Record Keeping: A record of fire drills, including dates, times, and any issues identified, will be kept for review on My Montessori Child under Records.
6. Staff Training
· Initial and Ongoing Training: All staff will receive training in fire safety, including evacuation procedure, fire prevention strategies, and the location of fire extinguishers at the setting.
· Role Assignments: Each staff member is assigned a specific role in case of a fire, including leading children to safety, calling emergency services, and ensuring that the building is cleared.
7. Special Considerations
· Children with Additional Needs: If any children have mobility issues or other special requirements, specific evacuation plans will be tailored to their needs.
· Visitors with Disabilities: Staff will be made aware of any visitors with disabilities and assist them in evacuation procedures.
8. Reporting and Review
· Fire Incident Reports: Any fire incidents or false alarms will be reported and reviewed to determine the cause and any corrective actions needed.
· Policy Review: The Fire and Evacuation Policy will be reviewed annually, or after any fire incident, to ensure it remains effective and compliant with regulations.

9. Emergency Contacts
· Bromley Fire Brigade: tel 0208 5551200
or dial 999 in the event of an emergency
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